JOHENKASI HAPOOIHAS PECIIYBJINKA

BOJTHOBAXCKHMI MYHULIMIATbHbII COBET
JOHEINKOM HAPOJTHOM PECIIYBJIMUKHU
PEINEHUE

ot 20.06.2024 Ne 105

r. BomxoBaxa

06 yrBepxkaennn [osoxenust 06 Annaparte BoJiHoBaxckoro
MyHHIHIIAJbHOro coBera Jlonenkoii Hapoanoii Pecny6iinkn

PykoBonctBysice ®enepanbHpiM 3akoHOM 0T 6 oOkTabps 2003 roxa
Ne 131-03 «O6 ob6mux NpUHIMIIAX OPraHW3alld¥ MECTHOTO CaMOYIIPABIECHHUS
B Poccuiickoli ®eneparun», 3akonoMm Jloneukoit Hapomsoii PecmnyGnuxu
ot 14 aBrycra 2023 rona Ne 468-ITHC «O mectHOM caMoympaBieHuy B JJoHeKo
Haponnoii Pecmybnuke», Pacmopsokennem Tnaseri  [lomenxoi HapomgHoit
Pecmy6muxu ot 1 mexabps 2023 roma Ne 419 «O Bompocax OpraHM3alMOHHO-
IITATHOTO OOECIEeYeHUsT OpPraHOB MECTHOTO CcaMOyIpaBieHuss B JIOHEIKoi
Haponnoi Pecry6nukey, Y cTaBoM MyHHUITUIIATEHOTO 00pa3oBaHus BoIHOBaXCKHiA
MYyHHUIUIIAIBHEIN OKpyT JloHenkoi Hapoanoti PecyOnmuku, MIpHUHATHIM pelleHHeM
BonnoBaxckoro MyHurmnansHoro coBera Jlonenkoit Hapoauoit Pecy6iuku ot 25
okTs0pss 2023 Ne 21, PernmamentoM BoOJHOBaXCKOro MYyHHIMIIAILHOTO COBETA
Honenxoii HaponmHo#t PecryOiuKu, yTBEp)KIEHHBIM peEIIEHHEM BOIHOBaXCKOIO
MYyHULMIAIBHOTO coBeTa Jlonenko Haponuoii Pecriy6nuku ot 16.04.2024 Ne 93,
pemeHreM BoiHOBaxckoro MyHununaibHoro coBeTa OoT 04.12.2023 Ne43 «O
co3maHuu Arnmnapata BolHOBaXCKOro MYyHMIIMIIAILHOTO coBeTa JlOHelKou
Haponuoli PecnyOnuku u yTBepXIEHHS €ro CTIPYKTYpb», BOJIIHOBaxXCKHiA
MYHULIMIIAIBHBIN COBET IIEPBOIO CO3hIBA

PEIINJI:

1. YtBepaute Ilonoxenne o6 Anmapare BolHOBaXCKOro MyHHIUIIAIBHOIO
coseta Jlonenkoi Haponuoit Pecniy6nuku (mpunaraercs).

2.  OnyGnukoBaTh  HaCTOsllee  peIIeHHMe B  CETEBOM  W3aHUU
I'ocynapcTBenHasi WHQOpPMAIlMOHHAS CHUCTEMa HOPMATHUBHBIX IIPABOBBIX aKTOB
Honerkoii Hapopgnoii PecmyGnmku, OOMeHHOe HMS caiita - gisnpa-dnr.ru,
3apeructpupoBaHa B @DenepalibHON CcIy)xOe 1O Ham3opy B cdepe CBI3H,
UH(GOPMAITMOHHBIX TEXHOJOTHH W MAacCOBBIX KOMMYHHUKAIIMH, CBHAETEIBCTBO
HoMep: DJI Ne ©®C 77 — 85148 ot 25.04.2023.
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3. Hacrosmee perieHue BCTymaeT B CHIIy CO JHS €ro OGMHUIIMaIbHOTO
OITyOJIMKOBaHUSI.

I'maBa MyHULIMNIATBHOTO 00pa3oBaH ;
BoJ1HOBaXCKOI0 MyHHMIMIIATIEHOIO OKPYI:
Honeuxo#t Haponnoit PecrryOmuku

K.A. 3unuyenko

IIpencenarens
BonHOBaxcKOTO MyHUITUTIAIBHOTO
cosera [lonenxoi Haponnoi PecryOnue

IIEPBOr'0 CO3BIBA T.IL. Apcoes



YTBEPXJIEHO

Pemennem
Boy1HOBaxCKOro MyHHITUTIATEHOTO
COBETa Jonenkou Haponnoii

Pecny6iiiku mepBoro co3nisa
o1 20.06.2024 Ne 104

IHonoxenne
00 Annapate BosiHoBaxcKkoro MyHHIMIAJILHOIO COBETA
Honenxoi Haponnoii Pecniy6nukm

1. O01ue mos1oKeHu s

1.1. ArmmapaT BonmHoBaxckoro MyHHIIUTIATBHOTO coBeTa JloHelkoi Hapoamoii
PecnyOnuku (manee - Amnmapar) SsBISETCS CTIPYKTYPHBIM — IIOApPa3felieHUEM
BonnoBaxckoro MmyHuimmnansHoro cosera Jlonerkoit Haponuoi Pecny6nuku (nanee
— MyHUIMNANbHEIM  CoBET), OCYIIECTBISIONIMM IPAaBOBOE, OPraHU3AI[HOHHOE,
TOKYMEHTAI[HOHHOE, aHAIUTHYeCKoe, MH()OpPMalMOHHOE, KaapoBoe, (GHHAHCOBOE,
MaTepUAIbHO-TEXHUYECKOE 0OecIIeueHNe NEeSITEIHHOCTH €T0 JIEyTaTOB, IOCTOSHHBIX
KOMHUTETOB U APYIUX pabouymnx opraHoB MyHHIMIaIbHOro CoBera.

1.2. B cBoell gearenpHOCTH AmmapaT pyKOBOACTByeTcs KoHCTHTYyIMER
Poccuiickoit ~ ®Depepanum, ¢enepadbHBIMH ~ KOHCTHTYIMOHHBIMH  3aKOHAMH,
denepanbHEIMH 3aKOHaMu, aktamu llpesuzenta Poccuiickoii ®enepaiyv U
IIpaBurensctBa Poccuiickoii @eneparuu, Koncrutynueit Jlonenxoit Hapommoit
Pecny6nuku, 3akonamu Jlonenkoii Hapomaroii Pecry6vku 1 HHBIMH HOPMaTHBHBIMU
IIpaBOBBIMU akTamu JloHenkoit HapoaHoit PecryOnuku, HOpMaTUBHBIMH IIPaBOBBIMU
aktamu  npexacematenss CoBera, VYcTaBOM  MYHHIMIIAIRHOTO  00pa3oBaHUs
BonroBaxckoro MyHuInaibHOro okpyra Jonerkoit Haponnoit PecyOnuku (ganee
- VYcraB), PernmamenTtom BoONHOBaxCKOro MyHHUIIUIIATLHOTO coBeTa JloHEIKoMH
Haponnoit PecnyOnuku ¥ WHBIMH TIpaBOBBIMH akTamMu CoBeTa, HACTOSIIUM
ITonmoxxenueM.

1.3. Pemenuem wmynununaipHoro CoBeTa oOpa3yerca ero Amnmnapar,
yrBepxaaroTcs Ilonoxenue 06 Anmnapare BoaHOBaXxCKOro MyHHULIAIIAIIBHOIO COBETA
Honerkoit Hapomnoti Pecrry6muku u ero ctpykrypa. CMeTa pacxofoB Ha oOecrieueHue
IeSITeNIbHOCTH AmmapaTa yTBEpXKAaeTcsl pelleHHeM MyHHIUnaiasHoro Cosera IO
IIPEICTAaBICHUIO PyKOBOAMTEN AMIapara.

1.4. Anmapar He SBISIETCS IOPUAUYECKUM JIMIIOM, MMEEeT I[e4aTH, IITaMIIbI
1 OJIaHKH CO CBOMM HAaMMEHOBaHUEM JJII 00ECIIeUEHHUs eI TENbHOCTH.

@uHaHCUPOBaHUE pPACXOJIOB Ha coAepkaHue Almmapara OCYIIECTBIISIETCS
3a CYCT CpeACTB OrOMKETa MYHMUMNAIBHOTO BOJHOBaxckoro MyHHIMIAIBHOTO
okpyra Jlonerkoii Hapomnoii PecmyGiuky Ha OCHOBaHHMH OIOJDKETHOM CMETHI B
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IIpeJienax CPeiCTB, BBIACIAEMBIX Ha obecriedeHne IesITeTbHOCTH MYHHIIMIIAIHLHOTO
Cosgera.

1.5. Anmapar ocyIIecTBIIIeT CBOIO JeATENbHOCTh HA OCHOBE MEPCIEKTHBHBIX
U TEeKyIIMX IIIaHOB paboTel MmyHHUIunagsHoro CoBeTa, B3aUMOIEHCTBYS
¢ AnMuHKCTpanyeil BolHoBaXCKoro MyHUIMIATBHOTO Okpyra Jloxerkoit HapomHoii
PecmyOnuku (nanee - AIMHUHUCTPAITHA), €€ CTPYKTYPHBIMHE IIOAPa3 eI HAIM.

1.6. OOmee pyKOBOICTBO [eSATEIBHOCTBIO AIllapara OCYIIECTBISIOT
IpeceaTeNb U 3aMECTUTENb Npeceaarens MyHununaibaoro Copera.
Texyiel nesTenpHOCTRIO ATNIapaTa pyKOBOIUT PykoBoguTens Almapara.

1.7. KoHntponp 3a nesaTenbHOCTBIO ATMapaTa OCYLISCTBISIIOT MpeicenaTeib
MyHununagpHoro Cosera, B €ro OTCYTCTBHE — 3aMECTHTEIh IIpeiceaaTes
myHununaigpHoro  Cosetra.  HemocpencTBeHHOe — PYKOBOACTBO  AIaparom
ocyiecTBiseT PykoBonutens Amnmapara, B ero OTCYTCTBHE — HODKHOCTHOE JIHIIO
Anmaparta Ha OCHOBaHHMH PacIIOpsDKSHUS Mpeficeaareis MyHununaisHoro Cosera.

2. OcHoBHbIe pyHKIHU AnmapaTa

2.1. [l BEIIOJTHEHUS BO3JIOKEHHBIX 3a/1a4 ATapar:

1) ocymiecTBisieT OpraHU3alMOHHOE, MPAaBOBOE, MAaTEPHAIBLHO-TEXHHUECKOE
obecrieueHre AeITENbHOCTH MyHHUIHIAIsHOro CoBera;

2) BBINOJIHSET TOpPYYEHHs TpenacenaTenss MyHunmmnaipbHoro CoBeTra W €ro
3aMECTHUTENs, NeIyTartoB MyHuuunaigbHoro CoBeTa, mpeacenareieli KOMUTETOB,
KOMHUCCHW U UHBIX pabounx opraHoB MyHHIHIAIEHOr0 CoBeTa,

3) IpOBOAUT TEXHUYECKYIO MTOATOTOBKY 3acenaHuii MyHuiunanpioro Cosera,
IIOATOTOBKY MaTepHalloB K 3acelaHusM MyHuiunaibHoro CoBera, oOecrieunBaeT
TEXHUUECKYIO TIOATOTOBKY 3acelaHui pabouux opranoB MyHuIunansHoro CoBera;

4) paspabarbiBaeT TPEUIOKECHUS [UISI BKIIOYCHHMS WX B IUIAHBI PabOTEHI
MyHUIUnansHoro CoBera;

5) ocylecTBIsAET Kyphepckue hyHKITUH;

6) medaraeT U pa3MHOXKAET TEKCTHI MPOEKTOB JOKYMEHTOB MYyHHIIUIIAIBHOIO
CosBera;

7) BemeT TPOTOKONBI 3acenaHuii MyHunmnaabHoro CoBeTa U IpHU
HEoOXOIMMOCTH ITPOTOKOJIBI 3acelaHuil pabounx OpraHoB MyHULUNAbHOTO CoBeTa;

8) peructpupyer oOpallleHHss Tpa)XgaH, OOIIECTBEHHbIX OpraHU3aIuy,
IOPUIUYECKUAX JIMI, OPraHOB TOCYIAapCTBEHHOM BIACTH W OpPraHOB MECTHOIO
CaMOYIIpaBlIeHUs, a TakKXKe OCYIIECTBISIET KOHTPOJIh 3a MX CBOEBPEMEHHBIM
paccMoOTpeHueM;

9) peructpupyet u pacchliaeT AelmyTaTcKue oOpallleHHs], IUChMa U 3aIlpOCHI,
OTBETBI Ha OOpAaIlleHUsI TpaXkIdaH, MUCbMEHHBIE BOIPOCHI, CIIPAaBKH, COOOIICHHUS,
3asBIICHUS, TPENJOKEHUS U [pyrue MaTepuasibl MyHununaabHoro CoseTa H
JeTyTaToB MyHuIunaisHoro CoBeTa;

10) BBIIONHSAET pPa30OBbIe MOpPY4YeHHs MAemyTaToB MyHHnunaneHoro Cosera,



HETIOCPEICTBEHHO CBA3aHHBIE C IeATENbHOCThIO MyHHUITUTIANBHOTO COBETa;

11) ocymecTBisieT BeleHWE, YYeT W CHCTEMATH3AIMIO ITOCTYIAOIINX
3aKOHOJATENBHBIX AaKTOB, IIpHEM, YYeT, JOCTaBKy U OTIPaBKy CIIy)XeOHBIX
JIOKYMEHTOB;

12) ocymiecTBisieT MOATOTOBKY MPOEKTOB pelieHnii MmyHununansaoro Cosera,
TIOCTOSIHHBIX KOMMTETOB MyHHUIMNAIbHOTO CoBeTa, IPOEKTOB ITOCTAHOBJICHUM
U pacIopsHKEHHUH IpeacenaTens MyHulunansHoro CoBeTa;

13)  ocymiecTBIfeT  OpraHM3alMi0 W  BENEHHE  €OUHOM  CHCTEMBI
JE€JIOIIPOU3BOICTBA, TOKyMEHTAILHOTO 0hopMiteHuUs (TIPOTOKOIMPOBAHHUE) 3aCeqaHUN
MyHHLIMINAIBHOro CoBera U ero pabounx opraHoB MyHuiunaisHoro Cosera;

14) BeneT yueT MUUHOTO cocTaBa Amapara,

15) ocymiecTBisieT odopmIieHrE TOKYMEHTAIIMH 10 Kapam;

16) ocymecTBIseT WCMOJHEHHWE TPYAOBOM AWCIUIUIAHEL, TpeGoBaHMA
IIPOU3BOJACTBEHHON CAHUTAPUU U TUTHEHBI, COCTaBJICHNE YCTAaHOBIEHHONW OTIETHOCTH;

17) ocymecTBisieT OpraHM3alMI0 OyXTalTEPCKOro ydera W (DUHAHCOBOM
NEeATENbHOCTH MyHHnunansHoro CoBeTa, COCTaBI€HHWE CMETHl pacxoiO0B Ha
comepxkanre MyHuImnanbHoro Cosera, obecrieynBaeT KOHTPOJIb 3a TMPABUIBHBIM
YYETOM M JBIIKEHUEM MaTEPUAIIBHBIX [IEHHOCTEH, MHBEHTAPS U IPYroro UMYIIecTBa
MyHununaigsHoro Coera;

18) BbImonHSeT wuHBIE OOS3aHHOCTH B COOTBETCTBHH C  PpEIICHHUSIMH
MyHuIUIansHoro CoBeTa U IIOCTaHOBJICHUSIMH, DPACIOPSIKCHUSIMHU IIpeacenaTelis
MyHununaibHoro CoBera.

2.2. AnnapaT uMeeT IpaBO IOJy4aTh OT AIMHUHHCTPAILUH, €€ CTPYKTYPHBIX
MOJApasJelleHuid U HHBIX OpraHu3aluil mHpopMaIluio, JOKYMEHTH W MaTepHAabl,
HEoOXOUMBIE IJISl OCYIIECTBIEHUS CBOMX (DYHKI[HIA.

3. Opranusanus AesATeJJbHOCTH H CTPYKTypa Anmaparta

3.1. Anmapat BirodaeT B cebd clenyromue CTPyKTypHbIEe TOApa3 IeIeHUs:
1. OTmen opraHU3alMOHHO-TIPABOBOTO M TIOKYMEHTAIIMOHHOTO O0SCIICUeHNUS;
2. CekTop OyXraaTepcKOro y4eTa ¥ OTUETHOCTH;

3. Texuuueckuii nepcoHa.

3.2. CtpykxTypHBIe ogpa3fesieHns Annapara OCyIIeCTBISIIOT CBOU GYHKIIUUA B
COOTBETCTBHHU C MOJOXEHUSIMU O HUX. [10JI0KEeHHS 0 CTPYKTYPHBIX IOpa3IeIeHUsIX
Anmnapara yTBepKAatoTcsl paclopsDKeHHEM Tpecenarens MyHuunaasaoro Cosera.

3.3. Pacmpenenenue 006s3aHHOCTEN MEXIYy PYKOBOAMUTEISIMH CTPYKTYPHBIX
noApasfeNeHuH, crneuyanucTaMd ¥ pabOTHHKaMH ATapara OCyLIECTBIAETCH
B COOTBETCTBUHU C JOJDKHOCTHBIM PETVIAMEHTOM WU JOJDKHOCTHBIMH HMHCTPYKLIHSIMH,
yTBEPKIaeMBIMU IIpeficeiaTeNieM MyHulunaibHoro Cosera.

3.4. Hasnauenve Ha HODKHOCTH (mpmeM Ha paboOTy) U OCBOOOXKIECHHE OT
IOJDKHOCTH (YBOJIbBHEHHE C paboThl) pabOTHHUKOB Ammapara NIPOU3BOIUTCS
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npencefaTeneM MyHUNUIANbHOro CoBeTa B COOTBETCTBHM C  JIEMCTBYIOIIUM
3aKOHOJaTeNnbCTBOM Poccuiickoit @eneparuu u Horenkoit Hapoaroit PecmyOimuky.

3.5. PaboTHMkH Amnmapata HECYT OTBETCTBEHHOCTh 334 HEHCIIOJHEHHE

WIIK HCEHaIJIeXKallle€ UCIIOJIHEHHUE OOIKHOCTHBIX 00SI3aHHOCTEH B COOTBETCTBUU
C IICPICTB}’IOH.[PIM 3aKOHOOATEJIbCTBOM.

3.6. OTBETCTBEHHOCTH 33 OPTaHHU3AIMIO JIEeATENLHOCTH PabOTHUKOB AMapara,
pacipenieneHne MEeXIy HHUMH JOJDKHOCTHBIX OOS3aHHOCTEH HECYT PYKOBOIUTEID
AnmnapaTa ¥ pyKOBOJUTEIIH COOTBETCTBYIOLINX CTPYKTYPHBIX MOApa3Ie/IeHHH.

4. PyxoBoauTe/ib Annaparta

4.1. OpraHuzyer HmesTeIbHOCTh Ammapara — PyKOBOAWTEND Anmnapara,
Ha3HaYaeMbli Ha JO/DKHOCTH M OCBOOOXIAEMBIM OT JOJDKHOCTH PACIOPSDKEHHEM
Ipencenaresss MyHUIUNAILHOTo CoBeTa, SIBISIOIIHANCSI MYHUITATIAIBHBIM CIIYKAIIHM,
HCTIONHSIOLIUM CBOM OOSI3aHHOCTH B TIOPSIIKE, OMPEIEIEHHOM 3aKOHONATENLCTBOM
0 MyHHIIHIAILHOH ciyx6e, TpynoBeM xomexcom Poccutickoi @epepanuu.

Ha nomxaocts PykoBomurens Annapara HazHaYaeTCs JIULO, AMEIOIIEE BHICIIIEE
o0pasoBaHHe, CTaX paboThl Ha TOCYAAPCTBEHHOM CIIy*k0e MM B OPraHax MECTHOIO
CaMOYTIPaBJICHUSI HE MEHEEe YETBhIPEX JIET WM 10 CIEIUANTBHOCTH B IPYTUX 00JACTIX
He MEHee IISITH JIeT.

4.2. PyxoBoauTenb Amapara:

1) opraEmsyer mesTenbHOCTh Ammapata W  HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTh 34 BBIIIOJHEHHWE BO3JIOKEHHBIX Ha Hero 3afgad u (QyHKIHH,
obecriednBaeT BEHINOJIHEHHE I[IpaBWi BHYTPEHHEIO paclopsika BoIHOBaXCKOro
MyHUIMIANbHOTO coBera Jlowenkodt Haponuo#t PecmyOnukm, omnpenenser
JIOJDKHOCTHBIE 00S13aHHOCTH U CTETIeHb OTBETCTBEHHOCTH BCEX paOOTHHKOB AIIapara;

2) miaHupyeT paboTy AmmnapaTa U aHaIU3HUPYET COCTOSHUE €€ BBIIIOJIHEHS;

3) oTumuTeIBaeTCS O paboTe Amnmapara repes mpeaceaaTesieM MyHHUIHITATEHOTO
CoBera B yCTaHOBIICHHOM TIOPSIIIKE;

4) oOecriedrBaeT BBINOJIHEHWE 3a/ady, BO3JIOXKEHHBIX Ha Ammapar
B COOTBETCTBUU ¢ HacTosmuM [lomoxxernem;

5)  ocCylIecTBIsSeT  pPYKOBOACTBO  CTPYKTYPHBIMH  IOApa3eieHUSIMH
U paboTHUKaMM Ammapara, 1aeT UM MOpyIeHHS;

6)  ocyIIecTBISET  KOHTPOJIb 3@  COONIIOJEHHEM  CTPYKTYpPHBIMHU
[oApasieleHus MU ATnapaTa MopsaKa MOATOTOBKA M BHECEHUS HEOOXOIMMBIX IS
paccMOTpeHHs] Ha 3acefaHusxX MyHununaipHoro CoBera U paboyuWx OpPraHoOB
MyHunMnansHoro CoBeTa MaTepHalIOB, KOHTPOJIUPYET 0OpaboOTKy HTOKYMEHTOB
MyHULIUNanbHOTO COBETA;

7) BHOCUT TpeMIOKEeHHS Tmpeacenatento MyHurnunaibHoro Cosera o
Ha3HaYeHUHU Ha JOJDKHOCTH U OCBOOOXKIEHUU OT JOJKHOCTH pabOTHUKOB AImapara,
VX TIOONIPEHUHU U HAJIO)KEHUY B3BICKAHWH;
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8) paspabaTbIBaeT JOKHOCTHBIE pErNIaMEeHTEl M OJDKHOCTHBIE WHCTPYKLIUU
pabOTHUKOB Amnmapara;

9) BHOCUT NpeAJOXNKEHUs O HarpaXACHWM JydImuX pabOTHUKOB Arapata
HarpaJaamu; ;

10) BBITIONTHSIET MEPOIIPUATHS TI0 OXPAHE TPYIa;

11) obecneunBaeTr 3alIUTy MEpeJaHHBIX OpraHaMHU T'OCYIapCTBEHHON BIACTH,
OPEANPUATUAIME, YUYPEKICHUIMU K OPraHU3alUsIMU CBEICHHM, COCTaBIISIOLINAX
roCyIapCTBEHHYIO TaliHy, a TAaK)Xe CBEACHWM, 3aCEKpEUYMBAEMbIX UMHU, COOIOACHUE
paboTHHMKaMK Armmapata peXxuMa CEKPETHOCTH IIpH pPaboTe CO CBEAECHHSIMH,
COCTaBJIAIOIIMMHU TOCYJApPCTBEHHYIO WM HHYIO OXpaHSIEMYyI0 3aKOHOM TailHy
BO B3aMMOJIEMCTBHUHU C OpraHaMM 3alllUThl TOCYAapCTBEHHOW TalHBI B COOTBETCTBHH
C IEUCTBYIOIIKM 3aKOHOIATEIIECTBOM;

12) ocymecTBnsieT uHble QyHKIMH B TIpeeax CBOSH KOMITETCHIIHH.

S. OTaen opranu3alHOHHOTO 00ecneYeHHsT

5.1. Otnen opraHM3allMOHHO-TIPABOBOTO U IOKYMEHTAIHOHHOIO OOECIIeueHUsI
BO3IJIABIIIET HAUAJIBHUK OT/eNA.

5.2. Otmen opranuzanuoHHOr0 obecreuenus (mamee — OTHen) OCYLMIECTBIAET
crenyromue QyHKIUH:

1) ocymecTBisieT opraHu3alioHHOE OOecIeYeHHe MOATOTOBKH M IPOBEICHUS
3acemanuii MyHununaiasHoro CoBera, pabounx opraHoB MyHuiumaiasHoro Coserta,
obopMIIsIeT TOBECTKY JHS 3acedaHuii MyHurmnaasbHoro CoBeTa, OINOBEINAeT
J€IyTaToOB O 3aCEaHUAX, OCYIIECTBISIET PETUCTPAITUIO TIPUTJIAIIICHHBIX Ha 3aceIaHms,
obecrieurBaeT TEXHUIECKOe OOCIYKMBaHHE 3aceqaHnii MyHuImnaisHoro Cosera BO
B3aMMOJEHCTBUM C  COOTBETCTBYIOIIMMH  CTPYKTYPHBIMH  ITOApa3ie/ICHUSIMU
Anmapara;

2) ocyulecTBIsAeT WHHOPMAIMOHHOE obecreueHre paboThl JEMyTaToB
MyHununainsHoro Coera;

3) obecrmeunBaeT KONMUPOBaHUE NOKYMEHTOB M MAaTEPHAJIOB IS HPOBEACHHUS
3acenanuil MmyHnunumnansaoro Cosera;

4) obecneunBaeT pa3pabOTKy MPOEKTOB IEPCIEKTUBHBIX U TEKYIUX IUIAHOB
pabotel MyHununaneHoro CoBera, paboyMX OpraHoB MyHHIMNaibHOro CoBeTa U
KOHTPOJIb 32 UX BEITIOJTHEHUEM;

5) okaspiBaeT pabouuM opraHaM MyHHIUnanpbHOro CoBeTa W IelyTaTam
MyHuIunaisHoro CoBera MeToAMYECKOE U OpPraHWU3alMOHHOE CONeWCTBHE B
OCYIIIECTBICHUH UMU CBOWX ITOJTHOMOYHI;

6) popmupyet 6a3y TaHHBIX IO HAIPABIICHUSIM AESITEIbHOCTA MyHHUIIUIAIEHOTO
Cosera;

7) TOTOBUT aHATUTWUYECKHE MaTepUalbl IO BOIpPOCaM [EATEIbHOCTH
MyHutunaapHoro Copera;

8) obecneuMBaeT pacChUIKy B  YCTAHOBJEHHBIE CPOKH  DEIICHMM
MyHHUITUTIATEHOTO COBETa M KOHTPOJIH 38 UX UCIIOIHEHHUEM;



9) ocyuiecTBisIeT BeOEeHWE JEIONPOU3BOACTBA W apXHBa MYHHIIHIIAIBHOTO
Cosera;

10) BeneT yueT naMsSTHBIX JaT, TPO(PECCHOHANBHBIX TPA3THUKOB U IIOATOTOBKY
II03[[paBIIEHUN, IPUBETCTBUM;

11) obecneumBaeT NPOTOKONIUPOBAHKWE K JOKYMEHTAIBLHOE O(MOPMIIEHHUE
3acenannii MyHuuunaiapHoro Cosera, pabouux opraHoB MyHuIunaipbHoro CoBeTa,
IIpeACTaBIsAeT UX Ha MOAIUCH IIpefceaaTeNnto MyHuunaisHoro Cosera;

12) mo HeobOXoAWMOCTH BeAET ayaHO3allUCh 3acelaHdil MyHHUIMITATHBHOTO
Cosera, a Takxe, 3aceaHuil MTOCTOSHHBIX KOMHTETOB MyHHUITUIAIEHOr0 CoBeTa;

13) oka3piBaeT MOMOIE IpeAcemaTeNio MyHHuIunaisHoro Coera B IpueMe
rpak/iaH;

14) BemeT nenoOmpoM3BOACTBO MyHHIUNanbHOro CoBeTra, B TOM YHCIE
OCYILECTBIIIET PETUCTPALMI0 IOCTYyHarolled KOPPECIOHICHIIMM W HallpaBJICHUE
IOKYMEHTOB Ipencenarento MyHuiunaibaoro CoBera, a Takke HUCIOIHUTEISAM II0
Ha3HA4YCHMUIO;

15) popmupyeT 6a3y maHHBIX BXOASIIEH U HCXOIAIIECH KOPPECITOH/ICHIINY;

16) ocyiiecTBIseT MOYTOBOE OTIIpaBICHHE HCXOJAIIEH KOpPPEeCIOHIECHIIAN
IIOCTOSIHHBIX KOMUTETOB U CTPYKTYPHBIX ToJipa3/ielieHnit Anmnapara;

17) ocymiecTBISeT KOHTPOJIb 3a TIPOXOXKICHHWEM KOPPECIOHIEHIIUY,
CBOEBPEMEHHBIM UCIIOTHEHHWEM JOKYMEHTOB, HallpaBIIeHHBIX PyKOBOIHUTENEM
paboTHUKaMm Anmapara;

18) ocymiecTBIseT XpaHEHHE, CBOEBPEMEHHYIO IIOATOTOBKY M  cAady
NOMJIMHHBIX TPOTOKOJIOB, PEIIEHUU, PpACIOPSKEHUA MW HHBIX JIOKYMEHTOB
Ha TIOCTOSIHHOE XpaHeHMe B apXWBHOE YINpaBleHUE aIMUHUCTpalMu BolHOBaxcKoro
MyHUITUIIATEHOTO okpyra Jlonerkoit Haponnoii PecyOmukuy;

19) ocyImecTBISET PETUCTPALIHIO, YUET U PACChUIKY IPUHUMAEMBIX IOPOACKUM
CoBeToM pellieHu;

20) OCYIIIECTBIISIET pErucTpaIuio pacropsKeHAN npeaceaaTens
MyHuIInagapHoro Cosera;

21) opraHu3zyeT KOHTPOJHh 32 MCIIOJHEHHEM B YCTAHOBJIEHHBIE CPOKHU
pacHopsDKeHH Tpeacenarens MyHurmnatbHoro CoBeTa, CIIy)K€OHBIX IJOKYyMEHTOB
U oOpaIteHri TpakJaH B MOCTOSIHHBIX KOMUTETaX U CTPYKTYPHBIX ITOAPA3ICICHUIX
Anmapara;

22) dhopmupyeT 6a3y JaHHBIX pelneHui MyHununanpaoro Cosera;

23) ocyIlecTBIseT aHaJIU3 UCIIONHEHUS PUHATHIX PELIEHUH MYyHHIIUITATIEHOTO
CoBera 1o cpokam;

24) okaspiBaeT  MPAKTUYECKyI0  IIOMOIIb  IIOCTOSHHBIM  KOMHTETaM
MyHUIHIATBHOTO CoBeTa B ITPOBEIEHUN COBMECTHBIX 3aCEIaHui, '

25) TOTOBUT Ui PAcCMOTpEHMsi Ha 3acelaHMsX MyHHIunamsHoro Cosera
IIPOEKTHl IPABOBBIX aKTOB MO BOIMpOCaM, OTHOCSAUIMMCA K KommereHuuu Otrena, a
TaK)Xe€ COBMECTHO C ITOCTOSHHBIMK KOMHTETaMH MyHULUNaIbHOro CoBeTa MPOSKTHI
JOKYMEHTOB II0 3aIpocaM M OOpallleHHsIM ISy TaToB MyHuIunaneHoro Cosera,

26) 0000IIaeT TPEenoKEeHUsS IIOCTOSHHBIX KOMMTETOB MYHHIIMIIAIIBHOIO
CoBera, a AIMHHHCTpalusi, Ha HX OCHOBE pa3pabaThiBacT TMPOCKTHl IIAHOB
HOPMOTBOPYECKON mesTenpHOCTH MyHuUnunampHoro Cosera, KOOPAMHAIMOHHBIX



IIIaHOB, IIPOBOAUT COBMECTHO C JPYIMMH CTPYKTYPHBIMH IOJpa3elcHUIMU
ArnmapaTa 1 AIMUHHUCTpAIUK OPraHu3aTOPCKYI0 paboTy MO UX BHIIONHEHHIO;

27) ocymecTBIS€T KOHTPOJNIL 33  BBINOJHEHHEM IUIAHOB  PpabOTEI
MyHu1unaneHoro Coserta (TIOIyroaue, rox);

28) mpencraBmsier  HeobxomuMyro  uHbOpMAalLMIO  paboOYEM  OpraHam
MyHurunaneHoro Coseta, JemyTaTaM MyHHIunanbHoro CoBeTa, paGOTHHKAM
Anmapara B yCTaHOBJIEHHOM TIOPSIKE;

29) oxaspIBaeT CojeWcTBHE jemyTaraM MyHununaasHoro CoBera B
OCYIIECTBICHUH MEIyTaTCKUX IIOJHOMOYUM, BHOCHUT IPEIIOKEHHS, CBI3aHHBIE C
peanusanuerr mpaB M oO0sg3aHHOCTeH nemyTaroB MyHmuunansHoro Cosera,
obecrieyrBaeT UX HEOOXOJUMBIMH CIIPABOYHO-MH(GOPMALMOHHBIMA MaTePUATAMH IS
IIPOBEJEHHS OTYETOB U BCTPEU C U30UpATEISIMH;

30) dopmupyeT HMHIK W HHOOPMAIMOHHOE OCBEINEHUE MEATEIBHOCTH
MyHununaibHoro Cosera;

31) ocymiecTBisieT BeleHWE, HAIOJNHEHHE W COIPOBOXKAEHHE ODUIMAIBLHOTO
caiita MyHuunaiabHoro Cosera B cetu MHTepHET;

32) npuHMMaeT ydacThe B pa3pabOTKe MPaBOBHIX AKTOB MYHHMIMIIAILHOIO
Cosera;

33) ocyllecTBIseT MpaBOBOE OOeCIeUeHHe MEeSITENFHOCTH MYHHUIMITAIBHOTO
Cogsera, mpencTaBiseT WHTEpeChl MyHHUIUNansHoro CoBeTa B CyneOHBIX M HHBIX
OpraHax W OpraHu3aIusIX;

34) aHanuM3UpyeT M TOTOBUT MarepHaibl [0 aKTaM IPOKYPOPCKOTO
pearupoBaHus;

35)  ocymecTBIseT  IPaBOBYIO  OKCIEPTHU3y  MPOEKTOB  peIleHui
MyHununaasHoro Cosera, pelleHud paboumx opraHoB MyHunumnaisHoro Coserta,
NIOCTAHOBJIIEHUNA M paclopsDKeHMM mpencenarens MyHuimnaibHoro CoBera,
I0JIOJKEHUH, HHCTPYKLUM, TOTOBOPOB, COTTIAIEHHUH U IPYTHX HOKyMEHTOB, KOTOpEIE
paspabatbIBatoTcs U paccMatpuBaroTcs B CoBere;

36) ocy1ecTBisieT UHble QYHKIMH B IpeeiiaX CBoel KOMITETCHIIHH.

6. CexTop OyXrajarepckoro yuera i OT4€THOCTH

6.1. CexTop OyXrajaTepcKOro ydeTra W OTUYETHOCTH BO3TJIABIISET 3aBEIyFOITUH
CEKTOPOM.

6.2. CexTop OyXraaTepcKOro y4deTa M OTYETHOCTH OCYIIECTBISET CIeIyIoLIre
byHKIIUN:

1) BenmeT Oyxrantepckuii yuet B CoBere;

2) ocylIecTBISIET BeJeHHE HAJOTOBOTO y4YeTa W OTYETHOCTH, CBOEBPEMEHHO
IIPENICTABIISIECT €€ B COOTBETCTBYIOIIHNE OPTaHBI;

3) BenmeT paboOTy IO COCTABICHHUIO U BEICHUIO CMEThI MyHHUITMNIanbHOro Cosera
KaK YUpeKIeHHUS,

4) BemeT KOHTPOJh 3a UCIONH30BaHHEM MAaTEepPHUAIBHBIX, TPYIOBBIX
U (UHAHCOBBIX PECYPCOB B COOTBETCTBHHM C BBIIEICHHBIMH OIOKETHBIMU
ACCUTHOBAaHMSIMU U WX I[€JIEBBIM HCIIOJIH30BaHUEM;
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5) obecneunBaeT pa3paboTKy ¥ OCYLIECTBIEHHE MEPOIIPUATHE, HAIpaBIeHHbIX
Ha coOmroieHue GUHAHCOBOM [TUCIIUITIMHEL

6) OCyWIECTBISET YydYeT IIOCTYNAIONIMX JEHEXHBIX CpPEICTB, TOBAPHO-
MaTepUATbHBIX [CHHOCTEd U OCHOBHBIX CpEICTB, CBOEBPEMEHHOE OTpakKeHHe
Ha cyeTrax OyXranTepcKOro ydera OINEpalMii, CBS3aHHBIX C HX JIBIDKCHHEM,
UCIIOJIHEHHUS OIOZKETHBIX CMET PAacXoJ0B, GHHAHCOBBIX M PACUETHBIX OINEPAltii;

7) OCYIIECTBIAET KOHTPOJIb 32 CBOCBPEMEHHBIM U MPABHIBHEIM 0(GOpMIIEHAEM
IIEPBUYHBIX YYETHBIX TOKYMEHTOB;

8) opranusyeT 3aka3 U HOIy4YeHre OJIAHKOB, TIeYaTel, yI0CTOBEPEHUH 1 T.11.;

9) obecnieunBaeT U KOHTPOIHUPYET COOIIOIEHAE MEP CAHUTAPHON U II0KAPHOM
0€30I1acCHOCTH B ITOMEILEHUAX, 3aHUMaeMbIX COBETOM;

10) obecnieunBaeT TEXHUUECKOE OOCITY)KMBAHHE U PEMOHT JKCILIYaTHPYEMBIX
B ropozickoM CoBeTe CPeACTB CBSI3H, BRIYUCIUTEIBHOM U OPIrTEXHUKY;

11) ocymiecTBieT NpoBeAeHHE 3aKyIOK TOBAPOB, PA0OT U YCIIyT, HEOOXOJUMBIX
JUIsT Hy K1 MyHULMANansHoro CoBeTa, a Takke MpeAcTaBiseT MyHHIUIANbHBIH COBET
Ha [IeperoBopax ¢ IMOCTABIIMKAMH.

12) TpoBOIUT MEPONPUSTHS IO JHEPrOCOEPEIKEHUIO M  IOBBLIIICHHUIO
sHeprerudeckoit s dexruBHOCTH B ropoackom CoseTe;

13) ocymecTBisieT BelleHHE JIMYHBIX H€N W TPYAOBLIX KHMXKEK PabOOTHHMKOB
Arnmapata, ohopMIIEHHE YCTAHOBIEHHON JOKYMEHTALMH 10 YUETY KaJpOB;

14) BeINOTHSIET MEPOTIPUATHS MOOHIN3AIMOHHON IIOTOTOBKE;

15) ocymiecTBisieT WHBIE QYHKIMHK B TIpeeaxX CBOEH KOMIIETEHIIUH.

7. TexHu4ecKuil nepconas Anmnapara

7.1. B Annapare npeaycMOTPEeHBI TOJKHOCTH, HE SIBIISIOIIUECS JODKHOCTIMHU
MYHMIMIIAIBHOU CiIy>kObpl. OmiaTa Tpyaa paOOTHHUKOB ATfmapaTa OMpeeseTcs
IITAaTHBIM pacIUcaHueM AnmapaTa U UHBIMU HOPMATHBHBIMHU aKTaMH.

I YcnoBus TpyZa  paOOTHUKOB Anmapara OIIpeNesAI0TCA
3aKoHoAaTeIbCcTBOM Poccuniickoii @enepanuu u Jlonenukoit Hapomauoit Peciy6mnuku o
TpyZAe, IIOJOXKEHUAMU O CTPYKTYpPHBIX HoJApa3feleHusx ArlmapaTa, a TaKxke
JOJDKHOCTHBIMHU peryiaMeHTaMU (MHCTPYKLUSIMHE ), CITYKEOHBIMHI KOHTPAKTaMH.

7.3. JIOJIDKHOCTHBIE OOSI3aHHOCTH, IIpaBa W OTBETCTBEHHOCTH DPaOOTHUKOB
Amnmapara onpenessroTcs 3aKoHoAaTeTscTBoM Poccutickoit @eneparuu u JJorenkoi
Haponnoli Pecry6muku, HactosimuM [lonoxxeHueM, OMOXKEHUIMH O CTPYKTYPHBIX
noxpasneneHusx Amnmapara, JODKHOCTHBIMHU perjiaMeHTamMHu (MHCTPYKIUSMH) U
CIIy)XeOHBIMU KOHTPaKTaMHU.

8. OTBeTCcTBEHHOCTH Annmapara
8.1. PykoBomutens AmnmapaTa HeceT IIEPCOHAIBHYI0 OTBETCTBEHHOCTb

B COOTBETCTBUHM C 3akoHogareidbcTBOM Pocculickont @enepanuum u JloHeukon
Hapoguoit PecmyOnukyd 3a HEHCHIOJHEHWE WIM HEHaJJexKalllee MCIIOJHEHHE



BO3JIOXKCHHBIX Ha Armapar HacToAmuM [lomoxenuem 3amad U QyHKIUN, nelcTBAS
Win Oe3zelicTBYe, BeAyIe K HapyIIEHUSIM [IPaB U 3aKOHHBIX HHTEPECOB MPaXIaH.

8.2. PykoBoauTens Ammaparta U paGOTHHKH ATMapara HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccutickoit ®eneparuu u Jlonerkoit Hapoauoit
Pecybivikn o TpyJae M MyHHLIMNANBHOM Ciyx0e B Npeenax yCTAHOBICHHBIX
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

8.3. PykoBogurens Anmnapara u paGOTHHKM AIlllapaTa HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTeNbCTBOM Poccuiickoit @eneparuu u Jlonenkoi Hapoauoit
Pecny6mukm 3a:

1) HewcnonHeHWe WM  HEHaIJIeXallee  WCIONHEHHE  JOJDKHOCTHBIX
00s13aHHOCTEH, HapyIlleHue 3aIpETOB, HecoOJIroIeHNe OTpaHUYCHU,
IIPETy CMOTPEHHBIX 3aKOHOJATEIBCTBOM O IIPOTUBOACHCTBHN KOPPYIIIIUH;

2) neiicTBus unu Oe3zeiicTBHe, Bedyllde K HAPYIIEHUIO NPaB M 3aKOHHBIX
WHTEPECOB IPaXk/IaH,

3) TpaBOHAapyIeHMs, COBEpUIGHHBIE B IIPOLECCe CBOeH JesTelbHOCTH,
B IIpejenax, YCTaHOBJIEHHBIX JEHCTBYIOIMIMM 3aKOHOJATEILCTBOM PoOCCHICKOM
@epnepanun 1 Jloneukoit Hapomuoii Pecry6mmku;

4) mpemocTaBleHHE HEIOCTOBEPHOM HH(MOPMAIMU O COCTOSHHAHM BBIIONHEHHMS
NOJIyYeHHBIX 3aJaHUi M IOpy4YeHUU npeacemarens MyHuiunaibHoro CoBeTa,
BBIIIECTOALIMX B IIOPSAAKE IOTYNHEHHOCTU PYKOBOIUTENCH, U3IaHHBIE B IIpeeaax ux
JOJDKHOCTHBIX IIOJIHOMOYMHA, HapyIIeHHe CPOKOB X MCIIOJHEHHMS;

5) npu4YMHEeHWe MaTeprualbHOTo yinep6a CoBeTy - B IpefeiaX, yCTaHOBIEHHBIX
JEUCTBYIOIIUM 3aKOHOJaTeIbcTBOM Poccuiickoit @enepannu u Jonenkoit Hapoauoii
Pecnybmuku;

6) COXpaHHOCTh BBEPEHHOH €My JOKYMEHTAI[UH;

7) HepasTJIalleHue CBeIeH!H, COMEPKAIIMXCS B CIIYXKeOHOM [OKYMEHTALIHH.

9. BHeceHue u3MeHeHHi u qonoaHenuii B [losoxenue. Peopranusanus u
JHUKBHAALHUSA Annaparta

9.1. Usmenenus u JOIIOJIHCHHA B HACTOAIIIEE ITonoxenue BHOCATCS PEIICHUEM
MYHHUIIUIIAJIBHOI'O Cogera.

9.2. Ilpu peopraHumzanuyd W JHKBHIAIMKM Armmapata ero pabOTHHKaM
rapaHTUpyercs COOJIOJIEHHe WX MpaB B COOTBETCTBHH C TpYyIOBBIM KOIEKCOM
Poccuiickoit @enepalivy.

9.3. Peopranuzaius ©  JTUKBHAAIUMs ~ ATapara  OCYIIECTBISAETCS
B YCTaHOBJIEHHOM 3aKOHOJATEIECTBOM IOPSIKE.



